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A: Claimant’s Personal Details

W4 & NAME (30, SCHEHEE)

G NEATIRS ER P 3k 48K (Name as shown in bank
statement)

BT (—Mohr, XFEALAR)
(Bank Number) (e.g. 40-33-33 4 HSBC H:Huiii1T)

HATIKS (Bank Account Number) (e.g. 91590000 )

Mg 2 A 31l
(Mailing
Address)

M E 2w S ( Postcode )

LTI (Email)

HLi5*5 1Y (Telephone number)

B: Description of Claim

WA H (e.g. “Visit to London, 1st Committee Meeting of CSSA-UK 19, 18 Aug 2007")

Analysis of Expenditure (Please attach supporting documentation and cross reference to the table below)

5 EH Description H#l Date 41 Amount
Ref. (e.g. “Train ticket, Return, London — Milton Keynes”) (e.g. 17 Jan 2004) (e.g.£6.60).
1 £
2 £
3 £
4 £
TOTAL CLAIM | ¢

C: Declaration and Authorization
Claimant’s Authorization
INStitute NAME. ...ttt Authorized Signatory...........cccvviiiiiiiiiiiiiiiiieaans
Executive responsibility............ccoooiiiiiiiiiiiiii Name

9250013 PP
NAME (PIINL) . eeeieeee e e

Signature ...........ccoveeeeinnnn. Date ..........coeeennnt.
Signature ........cooeveuinennnn... Date ..ovoviiiei e (To be signed by the executive person or the treasurer).

Correspondence address of treasurer: Chen Cai, Centre for Transport Studies, University College
London, Gower Street, London, WCI1E 6BT, caichen729@msn.com; and of assistant treasurer:

Yanchuan Huang, Electronics & Electrical Engineering Dept., Torrington Place, London, WCIE

7JE, cheney_wong@hotmail.com.

Finance Use Only ‘




e B of EHF O£ F EFE K OH =2
Chinese Students and Scholars Association, United Kingdom (CSSA-UK)

NOTES:

1. This form should be completed after a pre-claim has been confirmed by the treasurer.

2. Please read carefully before you start to fill out this form and use Chinese or English to complete this form.
ALL sections, except the last two signatures, should be properly filled in before the form is sent to the
treasurer.

3. ALL CORRESPONDING ORIGINAL receipts should be attached. Credit card, visa statements, cheque
stubs, copies of receipts, booking orders and application forms are NOT qualified as receipts and are NOT
acceptable. Any artificial marking that obscures the details of the printed receipt will cancel the claim.

4. If it is more convenient, you may prepare a summary sheet on a separate sheet of paper or print out the
confirmed pro-claim form, attach it to this form, and enter the total amount only.

5. Any expense claim for the event should be approved either by the executive person or the treasurer.

6. Any expense claim, pre-estimated to be above FIFTY sterling pounds for a single procurement or expense
should be approved by the executive person and be reported to the treasurer with one week’s notice.

7. The completed and authorized form should be sent to the treasurer at either of the two addresses:

Mr. Chen Cai Yanchuan Huang

Centre for Transport Studies Electronics and Electrical Engineering Dept.
University College London Torrington Place

United Kindom London

WCIE 6BT WCIE 7JE

caichen729@msn.com cheney wong@hotmail.com
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L. (EFR AT B 55 R RN 2R, IS TR

2. VHAEBURHATA R BT, JF L SCEE P IS AR T N, ST

SSARAH FRE AN T LU, 73 AN I T P IV 55 3 A SR oA A

3. BT AR R R R SR EORBERM B A RIKI . SEEAAR . R SRR ENE, TUE W LA

THRYARAE AR R EE T U2 . RHLER T BV R 3R MR A A BN ik R BUE R4

B -

4. FAREEIH 2 FAT, 305 53 RIS B, AEACR SR B A

5. AR eI ABIE S M BOC W, AR S AT IR AR SSE S S S NI R, IFEI 55 % 5

6. ARATiE fH B I BOL N, AHER S AT AN OGS s 5 st NI, IFES I 55 I 4

PRI 55 20, R DR SERT— A 170 W 55 S 30 e HL 1 Wi PR U 55 T .

7. FESHE ARG, AN TR, AR 255,

R

Lo W55 i R AR B R I S 2 AN B R 2T ERTE S M R E A FE 7. X IE “saver return”
KT, VPREAAT R (3Rl AR R IS D0 477 LASEAE . B N NAE 5 HT )k AR A
LA T AR ST BRI U o IV 55 B AT RO B ARV AT €

2. DRI Y ZE AR 3 N A6 0 B 17 2 UG SR g7 PR S5 AH OGS0

3. AW SR ANE ] T s E B Sl LA AR AT 000 A ) foe ZAEREBUH 28 I Jm 4z oo
R 25 F AT
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